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Attendance K ey Contacts

Please,,—tfmd the details of those with overall res onSLbLlLt or attendance, attendance
and attendance improvement within our school below

Suppo;
Name Role Contact details
Mrs Lynne Head Teacher / Senior
Fraze Attendance Champion 0191 3861203
Mrs Ange Other senior leaders with
Coake responsibility for attendance
/V\rs Caroly Governor with I”Q,SIDUI’lSLbL Lty
Mason for attendance

x:\ Py il LS oing to be absent from school the person who should be Ln ormed is
Al E %choo Secretary 019 3867203

If a pupil, parent or family is having difficulty with attending school and requires advice, hel
Ir suPp ort fzho.n J::an ontact: J ff J J 9 P

Name Role Contact details
Miss A. Hill Class Teacher
Mr. J. Robson Class Teacher / SENCO 0191 3861203
Mrs C. Winmill Class Teacher
Miss. S. Boulter | Jeaching Assistant
Miss. R. Taylor Jeaching Assistant
rs. F. lee Teachina Assistant
Help & Su
gre hef or supgart is needed with attendance the sooner school know about this, the q/um/eer

Ioeo le can work
e sure that pupt [s and thei

IOQ,O'ID Q.

Children Missing from Education

If pu Lls wheredbouts are not /enown ol owmog n&quLes schools can legally remove IoquL
rom the admission register (the schoo )lfter school dc{ﬁ? o}[ unauthorised

ether to suﬁport with this. Where needed this can involve other serwces to
pg famL ies get the rtght support, at the rLght time from the rig ht

absence It is vital th arents keep school informed of an r‘? etails and
re ularl ugodate themt etails change. Pupils place in schools dre at risk if whereabouts

not ¥n Chil dren Missin fr Education must be reloorted to the Local Authortty
and the matter may be treat as‘a safeguardmg issue.


mailto:newtonhall@durhamlearning.net
mailto:newtonhall@durhamlearning.net
mailto:newtonhall@durhamlearning.net

Introduction to our school attendance vision and ethos

Newton Hall Infants  School seeks to ensure that all its lou ils receive an education
Wthh maximises oﬁgortumtms for eac (fuIDL to realLse his/Rer'true Iootenttal 771@ school

stere to row a calm, orderl e, and suﬁportufe enwrcmment where all pu ils
Want to be ahd are keen and ready to | Qam within'a culture that Ioromotes the beneﬁts

of thh attendance.

Reqular school attendance plays a vital role in children’s wellbeing and their education,
ensurlnq that their current leamlng needs are bemg met but also bulldmg their future
abil lty to learn.

As attendance is the stenttal oundation to positive ocutcomes for all pupils’, im é)rown
attendance is Qveryono,s business, a concerted effort across all teachmﬁlﬂ d nont ach Lng
staff in school, the trust or governing body the “local authorLtH and ot local Ioartners

Some IDLLPL f[md it harder than others to attend school and therefore at all stages o

ﬁ{d\ftﬂ endance, the school and Ioartners will work with pup ils and farents to

ove any barriers to attendance by buil dm strong and trustmg relatio ths and
Wor/emg tog‘jether to put the rLght suloport in p

SIDQCLch roles and resloonsch ities have been ,oub LSth in the M&E&ﬁgl@gngthMmpm
mmmdmmmm%t guLdance


https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance

We recognise the link between re utar attendance and the well-being, development and
achievement of our students /,oug We exloect everyone to atten ever ssion the
are able to, to beneﬁtfrom the'l rntng and pastora portunLtLes and supg

Communication is vital to ensure we are able to work with our Ioarents and PuIDL S and
suploart attendance.

ort we o e

We ask that Ioarents check the contact details, address and emergency contact Lnbfarmatton
held by the 'school are up-to-date are communicated to school 4s soon as possible as it is
extrenmely important school can contact parents in an erner enc /eee arents Lnfarrned
of events an progress or discuss any concerns at the earlt est Ioartu

The school da

The school da tfrom 08.45am using the main entrance. Once the be rings Key Stage

I children WL nter school via the class fire doors and nursery and reception children
via the receptwn entrance located at the eft hand side af the uttdtng

gLstratton is 08.50am. The reqister will close at 09.00am. Pupils must be in school to
be“marked ,oresent otherwise another alopralortate code will be Used (A pende 2).

Pupils arriving late for regtstratton but before the regtster has closed will be recorded
as'late (L co

In line with 9overnment guldance the regtsters will close at 09.00am.

Pupils who are nat Ioresent before the re 9L5ter closes but attend durin ng the session will
be'recorded as a U code unless the reasor means another code is more alopralortate The
U code is an unauthorised absence.

Arrunng late to school can be dtsru Lve and unsettling to the child and the rest of their
class. “Parents should contact gnne Frazer, Headteacher Lf there are any” issues
which are affecttng a Ioupt s abil LtH td attend school on time.

Q\‘ lyaur child is late for school:
dren arriving late at school will be asked the reason far their lateness and this
ll be recorded on’the school's attendance data base (SIMS).

Q\‘ a child LS late ( after re Lsters close) far school an a number of occasions

letter will be sent home rorn school arents / carers to say their child's punctualit

LS cau5Ln some concern. fOLntmen with the Headteacher or Deputy eadteache
ot];zcered to discuss Wa that the school can offer support in ftndtng a way to

Lrnprove

Q\‘ the schaol continues to have concerns about a child’s pu.nctua.ltt

letter will be sent home from school with a, s eCLch a Ioatntment Lven to meet with the
Headteacher or Delout% eadteacher for a anntnﬂ eeting. Thts will aim to address
any issues which maH e behind this Ioattern of poo Iounctu Lty

Then a referral be made to the Attendance m,oravement Team to consider Lf
enforcement action L reautred

Term dates and planned Inset days

Leave of Absence in Term Time

Head teachers are exected to restrict leave of absence in terrn time to the spechLc
circumstances in requlation 0 ne hool Attendance 1D ;'0 ation nalana

E_egataaanLZQZA ere is discretion to consider excelottonat Circumstances based on the
individual facts circumstances and bac/eground behind the reguest Permission should
be (academies)/ must be (maLntaLned schoats and non-maintained special schools

re uested in advance b arent the pupil normally lives with completing the form
availabl efrom the schoo 0 toc PEP J P J f

Where a teave of absence is granted, the head teacher will determine the number of
ays a ,oupt can” be away fro school.

A leave of absence is granted entirely at the head teacher's discretion. an a(llo lication
is not rrkade or leave then the absence will be recorded as unauthartsed reg dless of
circumstances.


https://newtonhallinfants.co.uk/
https://www.legislation.gov.uk/uksi/2024/208/regulation/11/made
https://www.legislation.gov.uk/uksi/2024/208/regulation/11/made

The DfE have stated that enerally they do not consider the need or desire fora holtday
or other absence or leisdre or recreation to be an exce,pttonal circumstance.

On the Lrst da% of absence

up L is to'be absent or any reason, Ioarents or carers ar@ asked to phone or email
he choo 0 LCQ, rowdmg a redson for the absence. a p(élm is absent {frjom school and
there is no cont ct rom par@nts/carers then schoo tact home flnd out WhH
the IDLLPL not in school

oLntments should be made outside of school time where p055Lb If this L5 not Ioosmbl
go r child should miss the mtmmum amount of school time necessar Q,\(:/ are well
nough to come back to school fo owing the aploomtment they should do

Periods of extended absence

Parents heed to keep in contact with school to qive reqular updates about their health
and when they are Qxloected to return. /f no cofttact is’made school will r@gularly make
contact with families.

No reason for absence prowde,d

we have no contact from home, then we might visit the home. If the school do not
Feceive a reason dfor any absence it will be recég ded as unauthorised. Reqular absence
and unauthorised absentes could result in more ormal action.

Where 10 or more unauthorised absences are r@corded in ang 10 school week perwd the
school must consider whether a pena tH notice may be appr IorLate and if so' will r@f@r
the matter to the local author(ty

Absence authorisation

igh Court has confirmed that the school's Head Teacher authorises absences. In
some ircumstances, the school may reguest that Ioarents Iorowde medical evidence to
suploort absences.

We want to sutloport all ourﬁupt S to ensure they can access their education and will take
a sugfort Lrs to(froac s will sometimes guu-e communications and conversations
to better dnderstand the circumstances which m ay lead to absence.

Promatmtg gaod attendance and punctualit
o Submit & daily attendance return to the Department of Education, in line with the
Qg ,Pecta ions placed on all schools:
Bdild stfong re atL nsh(fs and work z40me WLth amilies:
. Accuratee% comp et mission and attendance regLsths ‘and have foectwe daH to
da y processes in /D ace tofollow up absences

Attendance data

We WL[[ use data we have such as whole school, Hear rou form/c ass and individual
PuIDL level to ana Hsefor pattems of absence which may req,utre some su,oloort to improve.

We will also consider deferent il cohorts such as all pupils, those who have fro,e
school meals, those with Special educational needs or disabilities, Ioremtum children
who have a social worker or are looked after etc to L’dentlfy here additional suloport
may be regulred

We will use the information to Lnform what we do to suploort and aid discussions between
staff IouloL s and families.

We will monitor the data to understand the Lm,oact of what we do.

Absence concerns

Parents may identify concerns about school attendance early if there is a change in

child’s attitdde to school or in theu' willingness to attend. [f thls is the case, conterns

should be shared with schoo so people can'work together to ensure that school attendance

goes nolt djclme The earlier concerns are LdentL]clLQd and shared, the gutcker they may
e resolved.

Persistent absence

Pupils who miss 10% or more of their sessions at school are persistentl y absent. We will
send letters home when attendance is becoming a concern so that Ioarents are /eep
updated. We will also Lnform you when your child becomes ,oerswtenty absent



(attendance 90% or below) and tyou may be invited into school for a meetmg S0 we can
see what suloloort we can Iout into place:

Severe absence

Pupils who miss 50% or more of their sessions at school are severely absent. School will
work with pu ils, parents and partner services and agencies to provide additional suloloort
through am ref rmal, Iolarm d aploroach in conjun tion with 'the Local Authorlty.

National frame,worle for penalty notices and other legal intervention

To L'm[prove cons[stency of pract[ce across the country there is a national framo,wor/e for
pena ty notices.

At the point where there are 10 unauthorised absence sessions recorded in any 10 school -
week period, schools must consider Lf
. further suploort is appro riate’.

. support is appropriate but is not being enqgaged with.
. support is aploroprlate but is not improving dttendance.
. suploart is not needed, such as in cases of term-time leave of absence.

/f suloport is aloprolorlate, this should continue.
If support is appropriate but is not improving attendance or is not being engaged with,
t]ftl P f rg’lo fﬁr P J be mdgde tq 3

en' a refer consideration o le}Zal intervention should 0 “the local
authority.” This can include, but is not limited to a Notice to /mlorove, an at/opllcation or
an tzrduc tion Superw’s[on Order, Penalty Notice or Off@nce anestlgation Interview (PACE
caution).

If support is not appropriate, such as where a holiday in term-time has taken place, a
Ij;, Q/F/loalfor a pengﬁy 'rowtice will be made. - 7 ‘ i

Penalty notices ojgfer the o portun[ty to deal with an irreqular attendance of ence
without the needto q0 to court. Penalty notices are issued dat a rate of £160, reduced

to £80 if ,oa[d within’ 21 days.

There is an escalation policy which means that Lf a second notice is issued within a three-
year eriod, the second notice will only be lfyable at the rate of £160. Further offences
W

ill t 0}3 be eligible for the of er of a“pen notice and Ioaro,nts may be Iorosecuted in
court. (DCC - %Q,QQZZ;{ Notice I:Q,aﬁlgt)

If penalty notices are not paid then a prosecution for the original irreqular attendance
g}ﬁence tj/lll take Io[ace. P P f J J

/f convicted at court under section 4Ll of the Education Act for gcallmg to secure the
regular attendance of a reglstered Iouloll at school, a par@nt may Qﬁned up to £1000
or each offence.

If there isevidence that a parent /enowlngl falled to secure the attendance and there is
ho reasonable 'ust[ficatlon for this, the&z can be fmed up to £2500 and/orface up to 3
months in Iorlslon, be subject to Ioroba ion supérvision or have a curfew L'm,oosed as
maximum sentences.

Pupils with speclfic needs

This Policy should account for the specific needs of individual pupils and pupil cohorts,
This Paolicy must be a Iolle falrl ahd cons[stently and considef the individual needs of
pulolls/familles who have sloeclﬂ‘fc barriers to attendance.

Act 2010'and the UN Convention on the Rights &f the Child.

In development and implementation of the ollcgf, consider obllgatlons under the Eguallty

o' Safequardin
. Antl-bullymg
e Behaviour

This polic}é/ is supported by our palicies on:


https://www.durham.gov.uk/media/44873/Penalty-Notices-for-Irregular-School-Attendance-Local-Code-of-Conduct/pdf/PNLocalCodeOfConduct2024.pdf?m=1718626155247
https://www.durham.gov.uk/media/44860/Fixed-Penalty-Notice-information-for-parents-and-carers/pdf/FixedPenaltyNoticeInformationForParentsAndCarers.pdf?m=1718366864810




APPENDIX 1

The school and all partners will work tagethe,r to:

I-\II'\I-f\

|l =32 |

LISTEN AND UNDERSTAND
Aspire to high standards of attendance from all pupils and parents and build a culture where all can,
Whan avpatterrbésispotied, atidcead ywttihepupily pridritiairentstémdistes toprodenssanddoassiets to

attendance and agree how all par§®}@oban work together to resolve them.

\ 4

MONITOR

Rigorously use attendance data to identify patterns of poor attendance (at individual and
cohort level) as soon as possible so all parties can work together to resolve them before they
become entrenched.

FACILITATE SUPPORT

Remove barriers in school and help pupils‘ parents to access the support they need to

overcome the barriers outside of 3@8& rﬁ&% # ei_an earty hefp orwhote famity pfan
where absence 1s' a sympto wider issues.

Whereabsence persistsand votuntary support is not working or not being engaged wit,
partners should work together to explain the consequences clearly and ensure support is
also in place to enable families to respond. Depending on the circumstances this mayinclude
formalising support through a parenting contract or education supervision order.

\ 4

ENFORCE

Where all other avenues have been exhausted and support is not working or not being
engaged with, enforce attendance through statutory intervention or prosecution to protect the
pupil’s right to an education.

APPENDIX 2
Absence Codes _ .
Codes Dft description / explanation Statistical meaning
C | Leave of absence jar exceptional clrcumstance —the s ecgc facts Authorised absence
circumstances and background for each leave of abse ation should

be considered individually.

Cl | Leave of absence - performance or undertaleln ulated emﬁloyment Authorised absence

abroad*— where the Lotal Autharity have gran Q erforma licence or
Bod gf Person Approva or a JP has gran ed licenc or per -formance
abroa

C2 | Leave of absence - com ulsor(}/ school ag Eupll subject to a part-time Authorised absence
timetable — where schq s and parents dgree, exceptionall y hat part-time
educattcm is in a pupils best interest.

E ended or Eermano_ntl excluded and no alternative provision — if no Authorised absence
r ision has been made ]Llor the ,ou,ot to continue educdtion




)

Hallday not granted b% the school — leave of absence not granted bOL/ the Unauthorised absence
school” LeaVe of absénce cannot be granted retrospectivety or if n
application was'made in advance.

lllness (not medical ap[)olntment) parents should nottfg schools on the first Authorised absence
day a child is unable' to attend due illness.

Leave of absence C[]‘:crr‘ Interview — Where an ap r[) lication has been made in Authorised absence
advance to attend an interview for em,o oyment or admission to another
educational establishment.

Leave of absence for medical or dental appointment — v‘/of[)omtments should Authorised absence
be made outside df school time Wherever ossible, but wHere this is
unavoidable and & pupil is not present in reqistration this could is used

2 2 9 —

Reason for absence not \A)L';'\Qt establlshed — parents should inform schools o Unauthorised absence
reasons for absence — where the reason s not known, efforts should be
made to"cl art thts and the a propriate code used. [f RO reason is ,
established WL hin 5 school daE e absence should be recorded as O

(O | Absent in other or unknown circumstances — school are not satisfied with Unauthorised absence
the reason for absence
Q Unable to attend the school because a lac/e of access arrangements — Local Attendance not
Authcmtg travel arrangements not ful reauired
R Religious observance — a day set a5Lde for religious observance by the Authorised absence
rehgtous body to which the %arent bel ongs
S Leave of absence far Studttélng or a public examination — to be used Authorised absence
_Z/o rmegg and not“be granted*b ult once tutttcm of exam syllabus is
ompl&te. Provision must still be made for Ioulot s who"wish to ¢ontinue to
come to school to revise
T | Parent travelling for acc atlonal ury ases arent engaged in trade or Authorised absence
business of a n ture whi ?utr s trave bfr m place ﬁace and the Iou,ot
is of noftxed abode. A&o ications should be mate in advance. Where
pOSSLb e, £arents should rrange continuity of education and be dual-
reqtstere
{J | Arrived in school after re stratlon. c osed - re sters shoul d be open for no | Unauthorised absence
longer than 30 minutes. is code to be used where a pu,ot arrives after
rqusters close, but before the end of the session.
Expect
Statement af expectatlan —
We a Want the besti /O s and therefore aspire to have the highest attendance
055L Jor each individdal'to allow themt to access the education on offer to them in
e

a cultur they ee 5a e, Ioart aft cammuruty and where they want to be.

Monitor

Data will be used to morutar identify and suﬁgart attendance to enable school to
address concerns at the earliest op rtunLtH ing a sulopart f[rst a,oloraach.

Listening to and u.nderstandlng barriers to attendance

The Headteacher and Deé)uté/ Headteacher is available in school to listen to arclé{
concerns which ma cting attend ance or who will who will communicate with

arents here coneerns gi dﬁe by school, Attendance is everyone s
respanSLbL LtH and led by the eni Atte#dance Champtan fram the s(éhaa eadershLlo
tedm.

Facilitate support

Newtan Hall In jants School intends to remove barriers in school and hel f J)ug [s and
Ioaren s to accdss the sudollloort the need to overcome the barriers outsid chool and
that this mcc%ht inc ude ear e,o or whole famtly plan where there are wider
issues affe ing attendance.

10




Newton Hall Infants School's strate {or r ducl\r}vg Ferslstent and severe absence,
includes access to wider sup ort servictes, The ill be provided to remove the barriers
to attendance and when su port will be form lised in onjunctlon with the Local
Author(ty.

Formalise support

Where absence V(t;ersists and voluntar suploort is not working or not bo,mr? en’?aaqed
with, partners will work together to xlolaln the ccmsubuen es clearlg and efsire
fﬁ@po t is also mjplace to Znable famll es to respond. Depending on

he circumstances
may include ormalismg suloport through an attendahce contract.

Enforce

Where all other avenues have been exhausted and su,ogort is not Wor/elrg% or not bemg
Qnt%crﬁed with, attendance may be enforced where necessar throu%h st utorH
in ention or ,orosecutlon to Iorotect the Ioupils rlght to an education.
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