First Aid Policy

Newton Hall Infants’ School

Last reviewed on: March 2025
Next review due by: March 2026
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1. Aims
The aims of our first aid Iool(cy are to:
> Ensure the health and safety of all staff, pupi s and visitors

> Er}gure that staff and governors are aware of their responSLbLlLtLes with regards to health and
safety

> Provide a framework for responding to an incident and recording and reporting the outcomes

2. leqislation and guldance

Thtspmc is based on the Statutory framework for the Eqrly Yea oundation Stage and Eadlgzz #Q‘Qij
ounda m age: coronq disapplications quidance, advice from the eloartmen or Educa on
first aid hools, health and safety in schodls and actions for schools during the coronavi

outbreak, an the fo owing

>

QgLS ath

, which state that employers mustt,orovlde
iate e,%Ltugmen and facilities to enable first aid to be administered to

lD ﬁed fL id Ioerscmnel

a ?uate ap
employees, and’qua

1nagemen k Requlation | which require emlo oyers to make
safetd of their emp oyees

> The Management o!: Health and Saiet at Work Requlations 1999, which require employers to
carry out fisk assessments, make arra gements to mlolement necessary measures, and arrange fcrr

app Iortate mformatwn and trammg

> [he Rer ) ) ! ) 013,
sate that so accidents must be reported fo the Healt a , and set out
the ttmeframe for thts and haw lonf records of such acudents '

pt
> M%M%@LMWML&SMQMM which set out rules on the retention of
accident recorads
> ' , Whtch require that suitable space is Iorm/ided to
cater for the medical ard t erapy needs o Iou,ots

3. Roles and respcmstbllltles

3.1 Appomted person( s) and first aiders
The school’s aﬁioomted persons are Mrs. C. Humlohrey Miss. S. Boulter and Mrs. A. Greenhow. They

are responSL
> Ta/emg charge when someone (s mjured or becomes ill

> Ensuring there is an adequate supply of medical materials in first aid kits, and replenishing the
ccmtentgo these kits 9 PPy f f P 9

> Ensurmg that an ambulance or other Iorofessicmal medical help is summoned when appropriate
First aiders are trained and qualiﬁed to carry out the role (see section 7) and are reslocmsible for:

> Actm as gtrst respcmdo.rs to any incidents; they will assess the situation where there is an mjured
or ill person and prowde immetdiate and appr rLate treatment

> Sendmg pupt s home to recover, where necessary

> Fillin Ltn an accident report on the same daH or as soon as is reasonabl y Ioracttcab e, after an
incidén

> Keeptng their contact details up to date

Our school’s a/% omted gerscms and U‘St aiders are listed in alopendtx 1. Their names will also be
dtslo aged profmi nent round the sthool.

3.2 The Headteacher

The Headteacher is respcmsible for the implementation of this Iocrl(cy, includmg:

© The Key Support Services Ltd | thekeysupport.com/terms

Page | 2



https://thekeysupport.com/terms-of-use
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2/early-years-foundation-stage-coronavirus-disapplications
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2/early-years-foundation-stage-coronavirus-disapplications
https://www.gov.uk/government/publications/first-aid-in-schools
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
http://www.legislation.gov.uk/uksi/1981/917/regulation/3/made
http://www.legislation.gov.uk/uksi/1992/2051/regulation/3/made
http://www.legislation.gov.uk/uksi/1999/3242/contents/made
http://www.legislation.gov.uk/uksi/2013/1471/schedule/1/paragraph/1/made
http://www.legislation.gov.uk/uksi/1979/628
http://www.legislation.gov.uk/uksi/2012/1943/regulation/5/made

> Ensurm that an appropriate number of appointed persons and trained first aid personnel are
present in the sch(fop f [ times f PP P f P

> Ensuring that first aiders have an appropriate qualg‘ication, /eeep training up to date and remain
competent to erform their role

> Ensuring all staff are aware of first aid procedures
> Ensuring appropriate risk assessments are comp leted and appropriate measures are put in p ace

> Undertaking, or ensuring that mancclrzers undertake, risk assessments, as appropriate, and that
aplorcrpriat measures are Iout in p

> Ensuring that adequate space is aval lable for catering to the medical needs of pupt
> Reportmg speclﬁed incidents to the HSE when necessary (see section 6)

3.3 Staff

School staff are responsible for:
> Ensuring they follow first aid Iorcrcedures
> Ensuring they know who the first aiders in school are

> Completing accident reports for all incidents they attend to where a first aider/appointed person is
not g dg P f q f PP P

> /nformmg the Headteacher or their manager of any sloeaftc health conditions or first aid needs

L. First aid procedu.res

k.1 In-school proce,dure,s
In the event of an accident resu tmg in injury:

> The c aso.st member of sta f[f present will assess the seriousness %f the in and seek the assistance
of a qua lified first atder, f propriate, who will prcmde the r q,utredfc aid treatment

> 771eéﬁrst aider, if called, WLll assess the in and decide Ltfflurther asswtance is needed from a
coll aque or the emergency services. The | remain on séene until he arrives

> The lfu:st aider will also decide whether the mjured person should be mo\/ed or placed in a recovery
position
I the first aLder #Lud,ges that a [TJqu is too unwo.ll to_remain in schao arents will be contacted and
sleedtto collect their child. U,o their arrival, the first aider will recdmmend next steps to' t the
parents

> If emergency services are called, the Headteacher / Delouty Headteacher will contact parents
mmeditt ‘L/H

> The first aider / Headteacher / DQ,[J Headteacher will complete an accident reﬁort form on the
sam day or as soon as is reasonab y actical after an incident resultmg in an in

There will be at least | person who has a current paedtatrtc first aid (PFA) certtﬁcate on the premises
at all times.

.2 Off-site proce,dure,s
Whe: ta/Zr;g P,ZP[[S off the school premises, staff will ensure t/’lQ,H always have the following.'

> A movoile phone

>A Ioortable first aid kit

> Information about the spectfic medical needs of pupl

k ts will be dbth t isit hecked by Th
chucgsfc%rﬁ,r\/ls%sm&ﬁ o[rdﬁglt% ep ty /g/esa mem?erf;gg;atn a u\ggéiocrl{cﬁ \?Lsﬁct/‘?{at chs%Ltates
ak ing pupts off school premises.

There will %5 be at least ! first aider with a curro.nt aediatric first aLd PFA) certificate on school
trips and \/LSLts s req,utred by the statutory ramewor/e or the Ear Years oundation Stage

5. First aid equipment

A tyloical first aid kit in our school will include the followmg:
> Regular and large bandages
> Eye Ioad bandages
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> Trtangular bandages
> Adhesive tape
> Safety pins
> Dtsposable glovo,s
> Anttsepttc wipes
> Plasters of assorted sizes
> Scissors
> Cold compresses
No medication is /ee,ot in first aid kits.
First aid kits are stored in:
> The medical room
> Main office

> Year group classes

6. Record-/eeeping and reporting

6.1 First aid and accident record book

> An accident form will be comﬁ leted bﬁ the member o staff treating the patient on the same daH or
as soon as p ssible after an ihcident resu tmg in an Ju

> As much detail as possuble should be supp lied when reporting an accident.
>A copy of the accident report form will also be added to the Accident Reloorting File

> Records held Ln the first aid and accident book will be retained by the schogl for a meum of 3
rs, in accordanc WLth requlatign 25 of the Social Securtty (lezums and Payments Regu ations
)%197 and then secure H dtslo e of.

6.2 Reportmg to the HSE
The Headteacher wil /eeep a record o A Rieb Ld Whtch resu ;5 ina rgportab e m&u&gﬁﬂsease or

dangerous occurrence as defined in t 7 egts lation regu lations &4, 5

The Headteacher will report these to the Health and cheté/ Executive as soon as is reascmably
practicable and in any event within 10 days of the inciden

Re,ocrrtable injurtes, diseases or dangerous occurrences include:

> Death

> Speciﬁed injurtes, which are:
e Fractures, other than tofmgers, thumbs and toes
. Amloutaticms
. Any injury li/eely to lead to permanent loss of sight or reduction in sight
. Any crush injury to the head or torso causing damage to the brain or internal organs
e Serious burns (L‘ncludmg scalding)
. Any scalding requiring hcrsloital treatment
. Any oss of consciousness caused by head injury or aslohyxia

e Any other in ur arisin ’z‘rom working in an enclosed S{)G.CQ which QG.(%S to frlntr{cf thermt%
hedt-induce ess, OF requires res scitation or admittance to hosptta or re than
ours

%I ries where an em og e is awa[%L {rcrm work or unable to Ao Cfcrrm their normal work duties for
more than / consecutive da s (not udmg the da of the inci ent)

> Where an accident leads tcr someone bemg taken to hcrslmta

> Near-miss events that do not result in an in ury but could have done. Exam,oles of near-miss
events relevant to schools include, but are imited to:

e The col a,ose or failure of oad-bearmg parts of lifts and lift[ng equipment
e The accidental release of a biological agent li/eely to cause severe human illness

e The accidental release or escape of any substance that may cause a serious injury or damage
to health
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e An electrical short circuit or overload causing a fire or ex,olcrslcm
Information on how to make a RIDDOR report is available here:

%ttp :/ §WWW. tfse.gav. utt %riji#rirepart. %tm

6.3 Natifying parents

A member a[f stafgC [ inform arents of a # accident or mJurC'Iq sustamed b [, and a th/fU_St aid
treatment gtven,’on the same , or as soor as reasonabl ypr cticable. Schuo contact pdrents
fallawmg ny head or more serL us injuries.

6.4 Reportm to Ofsted and child protection agencies
The Headteacher Wt notif #Of sted a any serious accident, il ness or i attltrcttz to, or death Otcer ; tfatg L

while in the schools care: aplo h as soon as is reasonabl y pri ble, and no !
days after the incident.

The Headteacher will also not[ the Durham Caun Council Heafth and Safetg team of any serious
accident or injury to, or the dedth of, a pupt whilein the schools care.

/. Trainin
All school staff are able to undertake first aid training if they would like to.

A irst aiders must have c leted a training. caurse, and must hold a valid certificate o competence
5]c how this. '771e schaol WLty %ep a regtster ﬁt tL trained first aiders, what traLru]c they have recewed
and when this is valid until (see dix 2

Staff are encauraged to renew thetrftrst aid training when it is no anger valid.

At all times. at least | staff member will have a current paediatric first aid (PFA) certificate which
meets the reauirements set out in the Early Years Foundation Stage statutory framework and is updated
at least every 3 years.

8. /V\cmltoring arrangements
This loaltcy will be reviewed by the Headteacher armually.

At every review, the loalicy will be alopraved by the Chair of the Govemmg Bady.

Q. Links with other policies
This first aid Ioalicy is linked to the
> Health and safety Iocrlicy
> Risk assessment Ioalicy
> Pcrlicg on supporting Iouloils with medical conditions
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Appendix 1: list of appointed persons(s) for first aid and/or trained first aiders

STAFF MEMBER'S NAME
Mrs. C. Humphrey

Miss. S. Boulter
Miss. R. Thompson
Mr.R. 6. Frazer

Mrs. L. Frazer

ROLE
Higher Level Teaching Assistant

Teaching Assistant
Teaching Assistant
Caretaker

Headteacher
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Appendix 2: first aid training log

NAME/TYPE OF STAFF WHO ATTENDED DATE ATTENDED DATE FOR
TRAINING (INDIVIDUAL STAFF TRAINING TO BE
MEMBERS OR GROUPS) UPDATED (WHERE
APPLICABLE)
Emergency First Aid Mr.R. 6. Frazer 13/09/24 13/09/27
Paediatric First Aid Mrs. C. Humphrey May 2024 May 2027
Miss. S. Boulter June 2024 June 2027
(Emergency) Mrs. A. Greenhow September 2022 September 2025
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