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Bac/egraund

This polic t(j covers the recardtndg use, storage and deletion of still and video
ima the school. It shoul be read in ,n&uncttan WLth he schools data
pro ction, online sa ety data breach, reco kee anq retention an
acceptable use atLCL S. # examples used in thLS oli 5% are not exhaustive
and the school is able to make deciSions on a case b basis.

Protection Act 201 he iha chdd LS persanat data covered bg
the act unlesstaken by parents/carers ure@ ersonal use. [This mea
Shat a school must c (pl with the ta Prot tan Act 2018 (UK GDPR).

chools are ermLtte ke, use and store an Ld) Lma es when this
arrns Sf ublic task af educattng children, LS/U%SLI’I Sf them a ter
he ch d ha Schools will*heed to sedk cansentfar othe es a images
such as we 5Lt S soctal media or neWS ers.

o Educattan Act 2002: ObL atwns to SJ uard the Wezare 0 p f This

vealed

,fg ave an Lrnpact on hL dren wh acatLan cannot be’ r far

uard tﬂag- reasoné
opean Convention on Hurnan/__R)ghts Prtvacitf issues/breach o
e child eci t to respect or rL\rate ife exarn parent/carer ma
bject tat r child's'imade b ing taken or shared

o Artht 10 Eurapean Convention an Human RLghts The parent/carers rtght to

. Lega # this area is co\rered b\Lﬁ_the Z:G GWLn
ata

o

freedarn
af expression. For exarnp e, a parent/carer may wish to record the NathtH
play.
Safeguardtng
eguardtn aun le should always take precedence when can&dertrg
ataﬁl eas are \apfp pet'tate parthutar schools need
c0n5L ave oun ea le

o are aa/eed after parthu ar Lf the parents of the YP are not allowed access
o are adapted

o are in protected accommodation

o have a parent or famil y member who is not permLtted access.

Consent

. Cansent is not re qued when the use of images is purely for educational
jqr inst a ce or assessment o f rning? This is covered as part 0 the
LC ask the schaa
. Consent wiil be re qued when Lrna e5 are used beyond the school, z;Cor instance
on the schaal webslte. [t L5 00 r ct Lce to ensurethat the record sz consent is
/Ap ra\re as accurate and to ate by the parent carer on a reg lar basis.
recard df cansent d taLts will be e t securel tf Shou d ermtsswn
e withd Wn aren s/carers at an then lt retevant ima e Jrarn
date orward [l be removed and d gpased of and the record witl updated
accordingl
o All sta f With a need to know individual pupL phata consent will be updated on
any changesas and when necessar

e Imdages will not be taken af any c ild or young person agatnst their wishes. A
child or youn
persans rtght not to be fhatagraphed is to be respected

e School visitors ma take éohato raphs with the specific permission o a
rrbezm'beri af the S nLar anag ment’ Tdam when consent’has been correct t/
obtained.




Taktng Stortng and Retentton of Images and Videos

o Y As Lrna es and videos ar@ ersonal data this should be Iorocessed in accordance
WLt e school's data tection 0 ic

. thaa school owned equ ment (e.q. work provided digital or video
er ads etc) will be u edD a “qto Ioturp images of chi tdrendfor
IOI‘OhLbLtQ at

b
o icial purposes. Use o ersonal cdmeras or hones S
: Lm;; P TP e P ) y staff i
o Jta receive information regarding the safe and appropriate use of images
as fJart af their safz uardtng tr ining %nd resfonSLbL Ltog P f J

e Images will be stored secufel for exam Q(/ uSLnﬂ fassword rotection,
res Lcttng the number of peodle’ who have acc 55 iles, an ensurtn

adequate’ firewall and arti-virus software are in /D ace. ossible, this will
encrypte t . iPad WLth asscodd).
. / aqges wil be secure eted frarn non-encry ted de\nces on a re u ar fasw
. transferred nt/ t Lta camera to the r‘?etwor/e on a weekly’basis

. /ma es will not be /ee tfor onaqer than is to be considered necessar and
event, not Q,XCQQ in ximum g fBree ears a ter the chL has
schoo de&gnated member Of sta ata Protection tf icer) WL Qnsu Q,

that systems exist so that all Ioh ogr hs are permanent thoe when no
onger-needed.

. The schoo 5 mana ent team r@serve the rtﬁht to view any Lma’%es taken.
ern ers sta nc udLn \fO unteers) wil ensure that Yall ages are
available r scru iny and WL be able tojusttfy any images in their possession.

Use of /mages/VLdeos de Children

e The school will LSCLLSS and a ree a rognate acceptable use rules with
children re ardtng @oro rLate Of meras, su h a Iotaco,s children
cannot take’the ¢ mera? g unsuperwse areas, toilets etc. j

o All _stat]C will be made awdare of the acceptable use rules regarding children’s
use of'Camerasand will ensure that childrén are approprtatetgsupe ised when
taking images for official orcurrtculurn use.

e Members aj sta WLtl act as role models o ﬁosmve behaviour to the children
encour ng hem to ask perrntsswn before th ey take any pho 0s.

. otos ta/een children Ior oftftaa use “will &/ be taken with
Ioarental co@sent a be Iorocessed in accordance with the Data
Protection

e Parent /carers will be made aware that children will be takin
Iohotos videos of otherchildren and will be Lnformed how these U%ages will
be Iorocessed

School Ters

e Volunteers helpi on school t"‘[” must be rnade aware of any rules restrtcttng
the use af e 5 [ devices to take photogra

e The schodl will deade J children are atlowe to use their own cameras, (fhones
tablets and other connécted devices, durtng a school t/'LID on an individual event
asis.

. Persona dl owned tablets, (fhones and other connected devices are not perrnttted
to be used on school trips due to dt iculties supervising the suitabil LtH f images
shared over the inter Qt

Appraprtate Events and Locations

There are some risks involved when ta/ecng Iohotagralohs of some forttng occasions
when children are not fully dressed. These apply to both the child, whose image may
be misused, as well as the adult who could be accused of ta/etng inappropriate images.
The 9enerat advice is that children should not be photogralohed unless aloloroprcatety
dressed [t is not permtsable to record images when children are changtng

Use of Webcams/Sleype etc.

e Parental/carer consent will be obtained bo,?fore webcams or video
conferenan will be usedfor curriculum or educational purposes.

. R@cordlngs will on tf be made with the consent of all Ioartles ta/elng Ioart.

School Website/School Managed Social Media

e Permission will be obtained from Ioarents/carers befare a child’s image is




uploaded to the
schoo WQbSLtQ or social medLa latform

e Children sﬂf names will not be used on the website or social media in
associatio th oto ra

e The gchoo will not intT ude amb/ erscma addresses, emails, tele ;hone
st

num ers, on videos, on the website, in a Iorospectus or in other printed
ublications.
e (Children's work will ony be Ioub ished with their permission or their
Ioarents/carers
consent.

Parental/Carer Photc;graphy

. /\/\an Ioarents carers will want to record some of the special moments Ln their
s'schoollife and the law daes not prohibit tRis. However, it is fossc le that
the will alsocapture images of children other than their own, with a IDUSSLble
imptct on their ﬁru/ac
e [hisisa prob ematic area with contmbutory actors:

o Freedom — some parents/carers will want to take ptctures of their child at
an event, and some will not

o Privacy — it is p055Lb e that any Lmatge cap tured may have other children in it
o Safeg ardm —there is a potentta hat Lmages mafg be rmsused (There, can
rticularconcern reqarding children intare ot previous y in care.)
e The school bans parenta /carer hotogr% and arents will be remmded
this at the begirning o o,ac event g missible at some eve,
ta/ee (fhotos at’the the per ormance(} \fent our own children. c 00[
dvise par@nlﬁs?care s at he commencement 0 e event whether this will
ossible.
Press Pho oqraph

. W Q,FQ a press phot ﬁra her L5 to be invited to celebrate an event, every e 5
made'to e he newya ers (or oher relevant Im

re utrements can be met WFL ten ement WL be 50ught between

aFents/carers and the ress which Qq,ues hat a pre¥ a reed and

acce ted amoun of perSonal in ormatwn (e eg. fLrst namds only) can be
ub shed along wit ages and Videos.
. he identit Vf gtloress re resentatwe will be verified and access will onl
errmtt he even lanned, and where press are to be s ec%tcallé
ed to attend No authorLsa ion will be given to' unscheduled visits Y th
ress under any circumstances.

. %he photographer will be issued with visitor Ldenttﬁcatwn which must be worn at

all times.
. Ever t];fort will be made to ensure thetpress abide b 5 Q,CLJ uidelines
sh ou e claimed

ere uested. No resgonSLbL ,%or LabLWl%/l
or situat V&ond reasonable control, ere the school is to be
considered to have acted in 900d aL

School Phatagraphs
o Prof essucilna V((/J otg%r%loders tWtﬁ atre engaf#c{d toh recordsan t Qvents will be
repared to work rding to the terms e schools e OLC
. I[F)’holio raphers will be Lssugd with visitor LdQntL ication, whic rr‘LLjugt be worn at all
qgrap

times.

e Photographers will n an a reement which ensures compliance with the Data
Proteltion Act and at thos Lmages will ony be usedf ra sloo,clflc purpose,
subject to arenta carerconsent

. Photogralohers will not have unsuperwsed access to children and young Iowp

Photogr fhs by Members of the Public

en c ildren are ta/een out of the schoo grounds or instance, on a visit it
is Fo,ssL Q, that thojg could be

otorgra’[f) z(/ members of the u LC If t e
rivacy is of paramount importance, th rlee(gf this shou discussed

rents carers and appropri iate steps taken (see Looked ter hildren
SQ,CtL n be ow).

Children in Care or Previously in Care
. Photogralohs of children in care or Iorevtous[y in care should usually only be




taken with the agreement GI the person who holds parental FQ,SIDO'I’lSLbL ity,
owever, in same’ circumstanhces, ¢onsent could be o amed from he chil

social worker, foster carer or a relative. Please see the schoal/felevant teacher
who is Ioart oT the childs care team Lf you are unsure about who can give
consent

e The ,schoo [relevant teacher will be part of a chL d in care or rewous in
cares care team and attend meetcr;is and’ looked a ter reviews/! the gu
know any potential risks regardm anry adultsor Lfthe lacement is rgtec

e Children”in care or previous # in carde should expect to have as normal an
Q,X enence as they can and t ey should not be 5Ln9’[DQd out because they are in

. f a chL d’s LdQJ‘LtL; rivacy needs to be rotected thLS should be _discussed
with the Ioarent arer and aloprolorLate 550 s could be agreed This could
include:
o) restrtctmg par@nta photogra hH for all at events
o subtl g(/ remown the child be fore hotot%ralohs are taken

o fttm the child with the tedacher he teacher to take active steps
or

o sensitive withdrawal

child.

duce thQPOSSL [Lt}L the chcd ein Iohot tr]rctlo ed

e chil dfrom the 'even

with an exp lanation to the

Newton Ha ants Schoo recognises L s res onsibility ta ensure the welfare and 5 o
children anda«ﬁgurvzg eople arui comp the %rotectwn Act ?J% when ta §/ f
photoaraphs ahd drws of children and ouna peonl Q,

We use photoaranhs_gnd videos for a number of reasons includina celebratina and recordina
children successes. ﬂzese imaaes or videos mau be uscadS on disolau boards and on our schoo.
website. Your childs identitu will not be disclosed without uour consent and onlu if the
photoaraoh is used to celebrate individual success.

Photoaranhs and videos WL [ onlu be recorded on school owned eauipment and will not be kent
for lonaer than consﬁ [w,ce saru, and in anu event. not exceedina a maximum of three
‘uears after uour chi eft the school.

We believe that it is important for families to celebrate children’s successes and for that reason
at some events we mau allow parents careri\ to take photoarapnhs or videos. We WL;J[ remind
?arentsl/carers prior to the event that anu photoaraphs or videos taken should not be uploaded
o social media.

If uou are concerned about the privacu of uour child. we would like to encouraae uou to make
gm appointment and discuss uour concerns so we can take appropriate measures to protect
em.




On some, gccasions if 7 do not ha\/ permission to u e t e Lmaae of uour child it mau result in
uour child not beina able to take full part in some sc events

Childs Name. ... ...oooo i i, Class/Year Group
aive consent for uou to record and use the imaaes or videos of mu child in the followina waus:

(Delete anu which uou do not aive consent to overleaf)

Displaus within the schoal
choals website & Social Media
neral Publicitu (includina use bu the local authoritu & for trainina purposes)
Use bu the Press and other Broadcast Media

Signed SRS D)o 110

/ma es WLll not be /ee far longer than is considered necessary, and in any event, not Qxceedmg
ximum of ter ur child has left school.

You have the rtgh to WL hdra at any time. fo withdraw your consent ,o ease contact the school

ofﬁce










